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~Agenda

Section 1- When is a permit needed

Section 2 - Researching properties and
basic information

Section 3 - How to protect your clients.
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Heard this before?

“This seems newly renovated. Do you know if it was permitted”
“Oh, this attic is high enough to build out”
“This backyard is perfect for an ADU”
‘I wanna build a workout shed beside our home”

“Can | add the ADU onto my existing garage?”

“You should consult a land-use attorney or architect - let me give you a couple of names.”




Demystifying the Permit Process

What we are covering today:

Part 1. Build ‘By-Right’ | Renovations, New Attics and
ADUs

What will be offered in the future:

Part 2: SAP vs Variance

Part 3: Subdivisions

Lath
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Learning Objectives for this CE

« To understand when a permit is needed and basic zoning
guidelines

 Researching properties and online resources

« You will better understand how to Protect your Clients

Lath
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The Permitting Process (Part 1)

Section A: When do | need a permit
Section B: History of Zoning / Atlanta
Section C: Zoning & Buildable area
Section D: Researching a Property

Section E: Applying for a permit & Resources

Lath
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. Section A: When do | need a permit?

FAQs about Zoning, Development, and Permitting Services

Do | need a permit?

i wou are [ooking to build mew, alter add to, demaolish, or change the use orlspout of your proparty you likely need

approvel from DCP and other agencies. The leve! of aporoval and permitting depends on your scope of work and your

zoning district
Commonly-permitied projects include:

s N Constructicd

«  Additions/aMerations

« [Demolitions

o Apcessory structures [Sheds and ADLs)

» FRMmoes

v Decks and Porches

¢ Windows, Roofs and Sofar penels

« Treergmoval

M 3'5'11“5

v Suhdivisions

= Work in Special Public interest or Historc Districts
= Change in use or occupancy, benant finlshes, white box
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Section A: When do | need a permit?

DEPARTMENT OF CITY PLANNING

THE PERMITTING PROGESS

COMMON STEPS TO GET A& PERMIT WITH DCP. CHECK ATLANTAGA.GOV/CITYPLANNING FOR APPLICATIONS & CHECKLISTS

Research your property
Check b sun 8 you ang in g soecich zonming, hisleric o avaray dislricl, 1 yeu one add@liceal aparavess may be reguined
priar be submittig for o bullding pemait.

Use aur inferoctse G5 fpals 1o search proaerty imfomnztion

Submit applications using our online permitting portal
Applicotions rocoived affer SOCpM will be consloaned as the dake of the neat day's subnvssion
A moxmum of § apolications par applicont per doy are permitied.

Completeness check by DCP staff and customer fee payment
Compldal Soff ol inflicte fhe v ecoed which will shioe up in pour porlael doshibcard,
Incaphabe Siatl will cammunizats addifinnal mquriments, squined aclians, ar rest sep.
an will ba rhnri!ilﬂ l.-luh I-.nl:-urﬁ,Huu Ly il tanel cam whu}rpﬂpm
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Section A: When do | need a permit?

When is a building permit necessary?

1. Remember to consider your client’s intentions for the property. If the tasks are minor—floor
refinishing, repainting the dining room walls, or replacing the carpet, the need to discuss
permitting is not top of mind.

2. When you know your client wants a 5 bedroom and the house only has 4, consider the
need for a permit. If the home is in a historic district (e.g.: Inman Park, Druid Hills, etc..)
there are limitations as to what can be done to the structure. Is a pool non-negotiable, even
if it has to be built? These are all signs that a permit would be needed. Before a client
makes an offer on a property discuss the potential need for the permit and connecting the
buyer with a professional who can review the property to determine the feasibility and
necessary steps to see the project to fruition.

6 Practice Point: Arming yourself with a strong arsenal of contractors, architects, and

- = design professionals is essential to connecting clients with the appropriate people to

A

’ = " determine if a permit is needed.
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\ Section A: When do | need a permit?

When does a renovation require a new CO?

Danger in re-buying unpermitted work:

1.

G

Open permits are a potential for review if the buyers either seek a new permit that brings
review of the property back into or if a complaint is made against the property for a building
or zoning violation.

If an open permit reveals a non-conforming violation, the buyer is responsible for bringing
the property up to code. The work could include expense and time. A buyer should always
review the county website and or make a direct inquiry of the owners as to their knowledge
of open permits on the property.

If a property has an open permit, the buyers should determine the risk of additional work to
bring the property into compliance.

Proper Due Diligence items for renovations/ new builds as it pertains to permits.

If a buyer determines that the property needs work which will require permitting or if the
property has open permits that the buyer needs additional information to make an informed
decision, ensure that the contract includes terms and timelines for the buyer to conduct their
due diligence.

Lath
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\ Section A: When do | need a permit?

Disclosures, language and / or exhibits to add to the contract

The following stipulations can be included in contracts when representing Buyers which provide for

the Buyer's right to terminate for issues that must be addressed during due diligence.

« Example: Buyer's ability to construct a pool means that the buyer must have a permit which
includes surface ratios and topography. These surveys almost always need more time than is
typically agreed to in a typical due diligence period. You can write a special stipulation that
provides for additional period of due diligence as it pertains to specific items.

« |f acceptable to the Seller, it is the best practice to use the broad stipulation which allows a Buyer
to terminate.

« Ifthisis unacceptable to the Seller, the second narrow options still covers the great majority of
issues which would potentially concern the Buyer.

«at » Practice point: As with most advice to Buyers, we would recommend including a disclaimer that
uonany list will not catch every items which might be objectionable. However, given that the Seller

»wts \\ill NOt accept the broad stipulation, it will hopefully capture most items of concern.
'

If you know a property contains an item upon initial offer (for example you know the property
has a stream which will limit the ability to build on the property you will need to edit
accordingly. N
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\ Section A: When do | need a permit?

Broad Stipulations to Include in Initial Offers

* Buyer shall have the right to terminate the Purchase and Sale Agreement without penalty and
with full refund of all Earnest Money if in Buyer's sole discretion any matters revealed by said
survey are objectionable to Buyer.

* Buyer shall notify Seller of such termination for matters revealed by said survey no later than ___
days from Binding Agreement Date.

Narrow Survey Stipulation if above is unacceptable to Seller

« To the best of Seller's knowledge, there are no encroachments, easements, sewer lines, storm
drainage lines, other utility lines not serving only the subject property, water buffers, flood zones,
setback issues which would prevent the Buyer from constructing a NEW POOL / DOUBLE GARAGE
/ ADU on the Property.

* Should the Buyer obtain a recent survey of the Property which reveals any such item, Buyer shall
have the right to terminate the Purchase and Sale Agreement without penalty.

* Buyer shall notify Seller of such termination no later than _ days from Binding Agreement Date.

Lath
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. Section A: When do | need a permit?

ZONING FEES

Zoning Non-Conforming Verification Letter with Inspection

Zoning Non-Conforming Verification Letter with without Inspection
Zoning Verification for Business License

Zoning Verification Classification Letter

BUILDING PERMIT FEES

Building Permit (87 per 51,000 of Cost of Construction)
Technology Fee (per permit)

Permit Extension {each)

Change of Contractor/Record Change (each)

Refer to_Table 100 of the Appendix B for mere information gn building valyation

ADDENDUM TO TABLE 100 (Building Valuation Date)

Qe (1) & Two (2] Family Residence - Carpur | (uelached ur allached)

One (1) & Two (2) Family Residence - Garage (Detached or Aftached)

One (1) & Two {2} Family Residence - Unfinished Basement / Attic

One (1) & Two (2] Family Residence - Basement / Aftic Finish-Bulld Out

One (1) & Two {2) Family Residence - Deck / Balcony / Porch / Screened Porch

FEE

5200

5100

550

5100

FEE

57 Per S1000
525

8170

850

S
SE5

o
546
835
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Section B: History of Zoning

Why Zoning? Historical Forces

r

Industrialization Urbanization Population Increase

e = A

o

Urban Planning .&.u;rﬂnbila

e
T.':lﬁ CAMPRELL & BRLANNON



Section B: History of Zoning
Zoning Tools

“uture Land Use Map (FLUM)

Strategic Plans
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~Section B: History of Zoning

Pance City Market 2016-2017 Cuscade Heights 2017-2019 R

We lounched ot our first location in Old Feurth Ward in Qur second location was in Southwest Atlonta. We % &SLANES DY STAN
Moy 2014, The space served as an incubater, warkspace partnered with the Cascode Heights Community

and meeting place for residents. visiters, design Devalopment Corporation ba maove the studio to Soulhwes

professionols and urbanists to connect. Atlanta, Check out cur werk in the neighborhood at

hlatatlceascadahelghts.com

atlcitystudio.org ]"Tmﬁ CAMPRELL & BILANNON



Section C: Zoning & Buildable Area
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~Section C: Zoning & Buildable Area

Plat Map

e
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Section C: Zoning & Buildable Area

Froperty Informatisn
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Section C: Zoning & Buildable Area
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Section C: Zoning & Buildable Area

LOT AREA: OWNER /CONTACT:
9550 sf.
0.219 ACRES

NO GRADED SLOPE SHALL EXCEED 3H:1V EXISTING LOT COVERAGE:
ON ALL DISTURBED AREAS HOUSE = 1420 sf.

DRIVEWAY = 1130 sf.
FROMT WALK = 287 =f.
Dsl||Ds2||Ds3|| Dsd FROMT PORCH = 24 sf.
REAR DECK = 340 sf.
OUT BUILDING = B9 =f.

DISTURBED AREA = 5625 sf. STONE WALKS = 163 sf.
0.129 ACRES TOTAL = 3453 =f.
LOT COVERAGE = 36.16%
ZONING INFORMATION: ALL EXISTING LOT COVERAGE TO REMAIN

CLASSIFICATION: R=75

SETBACKS: FRONT — 30 FEET
SIDE - 7.5 FEET
REAR — 40 FEET

MINIMUM LOT AREA — 10,000 sf,
MIMIMUM LOT WIDTH — 75 FEET

MaXiMUM LOT COVERAGE — 35%
MINIMUM FLOOR AREA — 1600 sf,

MAXIMUM BUILDING HEIGHT = 35 FEET o
T':.ﬁ CAMPRELL & BRLANNON



Section C: Zoning & Buildable Area
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Section C: Zoning & Buildable Area

Summary of Zoning Regulations in R Districis
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~Section C: Zoning & Buildable Area

PRACTICE POINT: If a survey indicates that the property is over the current building
setback lines, the property might be grandfathered. This means that the violation
does not need to be corrected, but it does not your ability to replace the non-
conforming structure in the same location.

Often, older structures that are outside of the building setback lines (example:
garages that abut the property line) can only be maintained. Renovation or addition
to the structure that is built outside of the building setback line could require a

variance.

As the building setback violation relates to title insurance, your title insurance does
not provide coverage for setback violations that made known to you through the

purchase of a new survey.

Lath
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~Section C: Zoning & Buildable Area

MINIMUM RESIDENTIAL LOT REQUIREMENTS
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Section C: Zoning & Buildable Area
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Section C: Zoning & Buildable Area
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~Section C: Zoning & Buildable Area

Asphalt Parking /

Turm Arcumd
Garage

FisessE - —

Walking Path

Buffer ———.

| 1N R R Y

House = 397 x 35 = 10680 =0 M.

Garmige = I4' ¥ 10" = 720 &g A,

Boathsme = 16 x 3% = 130 sa. f

Wallgay = & rd U |

Pable= 10 ¥ 1% = 00 ng. M.

Parking & Turn Arousd 2 3 w35 = 500 55 ft
Diriweway = U 8 140 = 1400 sg. 1.

Total Lmipervises Sartace = $500 = L.
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Section C: Zoning & Buildable Area

Attic / New Square Footage
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~Section C: Zoning & Buildable Area

An accessory structure (without a kitchen) is subject to the following regulations: shall not exceed 20 feet in height,
shall not cover more than 25 percent of the area of the rear yard, and shall not contain a total floor area greater than 30
percent of the main structure.

The size of the accessory structure may be increased through BZA action. However it must NOT have a kitchen.

An Accessory Dwelling Unit (with a kitchen) is subject to the following regulations: shall not exceed 20 feet in
height and having a floor area of 750 square feet.

The size of an accessory dwelling unity may not be varied by the BZA.

Again, you may apply to the BZA to increase the size of an accessory structure (without a kitchen) if you so choose.
However, the size of an accessory dwelling unit cannot be varied.

Feel free to reach out if you have any clarifying questions/concerns.
Regards,

Tamaria Letang, AICP

Project Manager | Development Services Division

City of Aflanta | Office of Zoning and Development

55 Trinity Avenue SW, 3@ FL, Suite 3350 | Atlanta, GA 30303
p:470.755.1245 | e-fax: 404.589.5533 | e: TLetang@atlantaga.gov

e
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Section D: Researching a Property

DEPARTMENT DF CITY PLANNING

THE PERMITTING PROCESS

COMMON STEPS TO GET A PERMIT WITH DCP. CHECK ATLANTAGA.GOV/CITYPLANNING FOR APPLICATIONS & CHECKLISTS

Research your property

Chich be ses il youw e in o speciel zeaing, hislaric, or evarley disteicl, Il o are, eddilienal oppravals may e e
priar fo submitting for a bulding perm.

Lise our interactive GI5 taoks to search property information.

Submit applications using our online permitting portal
Appicatiens recalvad sibar S00pm will be consdened of the date 2f the faed doy's sullisien,
& mozimum ol 5 soplicalions per wmplicant per doy are permilied,

Completeness check by DCP staff and customer fee payment
'l:mpluh{ Shalf will initiobe fhe Pt mrdﬂudﬂ will shaw up in your poriol doshboard,
hmph‘l:l.. Staff will nnuuﬂun'l-n;l!q qddl‘l:hnnl nlql.rlmrrlrrh, qu'l.lh'ld n.l:l!'l-un;. o r:n'l' shops:
Vo will B mirlifiaed whan fas o dia by emall and con carenlsntly pay anlin

e
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Section D: Researching a Property

Step One | MLS / Realist
Establish address
Jurisdiction, City & County

911 Paoli Ave Se, Atlanta, GA 30316-220/, Dekalb County 1

FROPERTY DETAILS COMPARSELES BIARKET TRENDOS MESHEORS FEGHBORHOOD FROFILE ASSESSOR AP FLOOD fa2

vILS Beds MLS Full Baths Half Baths MLS Sale Price PALS Sale Date LS S Ft Lot 5q Fi r Built Type

TR i TN 1= =i cEn
] ST2E.000 GIT12022 2B 712 2015 =F[

-

(]

« Dwener Infzematian

Cesminr Mams Seancifared larael E Tax E=lhing Oovy & Srare anzara, G&
Damipr Hame 2 Eurnraars Mallary Tax Ellng Zip ENER] S
T Elline Sdoress 471 Paali fwe be Tawx Elhne dip== 2207

e,
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Section D: Researching a Property

gis.atlantaga.gov

PROPERTY IMFC

Chaics acemss tn passel details, zoning,
amd paiating Rad wse inhasmatian for
properoes of interest, Access
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gis.atlantaga.gov | Establish Zoning
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‘Section D: Researching a Property

PRACTICE POINT: Knowing the zoning classification can be of great importance to your

buyer client and even your listings.

- If your seller has a property with three units, confirm that the tax card reflects three
separate units on the property before listing it as a tri-plex. *Older multi-family
properties might have more units than the tax card reflects and than the current zoning
allows. If the zoning does not allow the number of units in the property this could affect
a buyer's ability to obtain financing on the property.

Lath
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Section D: Researching a Property

PRACTICE POINT: Knowing the zoning classification can be of great importance to your

buyer client when purchasing raw land to develop

- Confirming your buyer can construct a structure allowed by current zoning ordinances
will affect a buyer’s decisions and use of your time! Some lots and neighborhoods have
recently been affected by changes to the zoning ordinances. It is possible that the tax
card does not reflect the current zoning ordinance. If there is any confusion, you must
request confirmation of the zoning

- If the zoning is in question, you must provide additional time for clarification. If the

seller objects, the buyer can offer up additional earnest money to conduct further
investigation.

Lath
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Section D: Researching a Property

Summary:

At this point you have:
1. Verified the agency having jurisdiction (city and county)
2. Confirmed zoning designation
3. Understand the site limitations

4. Determine the buildable area

Lath
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Section E: Applying for a Permit & Resources
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Thank you

Questions? attorneys@cb.law

www.campbellandbrannon.com/permitting



